JOB OPPORTUNITY BULLETIN

Harrison County affords equal job opportunity to allindividuals,
regardless of race, color, religion, sex, age or national origin.

Today's Date: July 6, 2026
Date Listing Will Close: July 13, 2026 - 5:00 PM

The following department has a vacancy for qualified applicants in the following position:

Job Title: Building Inspector

Location /Department: Code Administration

Rate of Pay: $19.23 — $21.63 an hour

Il: zzgi)?lr;iilillrirtlir:::ry and See Attached Job Description

Equal Opportunity Employer (EOE)

HARRISON COUNTY HUMAN RESOURCES/PERSONNEL
1080 23 Avenue, Gulfport Courthouse, Second Floor
Phone: (228) 865-4194 Email: employment@.co.harrison.ms.us Fax: (228) 865-4162
https://harrisoncountvms.gov/
APPLICATIONS MUST BE RECEIVED BY 5:00 PM




HARRISON COUNTY, MISSISSIPPI
JOB DESCRIPTION

JOB TITLE: Building Inspector
DEPARTMENT: Code Administration FLSA STATUS: Non-Exempt
REPORTS TO: Code Administrator POSITIONCODE: 9410

MAINTENANCE REVIEW DATE: June 18, 2026 CLOSING DATE: July 13, 2026

This job description should not be interpreted as all-inclusive. It is intended to identify the essential functions and minimum
qualifications of this job. The incumbent(s) may be required to perform job-related responsibilities and tasks other than those stated
in this job description. Nothing in this job description restricts management's right to assign or reassign job-related responsibilities
and tasks to this job at any time. Certain junctions are understood to be essential; these include, but are not limited to: attendance,
getting alongwith others, working a fall shift, and dealing with and working under stress. Any essential finction of this class will be
evaluated as necessary. Should an incuinbent/applicant be unable to perform the essential function or requirement due to adisability
as defined by the Americans with Disabilities Act (ADA), reasonable accommodation for the specific disability will be made for the
incumbent/applicant when possible.

JOB OBJECTIVE: Under the general supervision of the Code Administrator, this position performs
technical duties in enforcement of adopted construction codes to insure public health and safety. This
includes inspecting dwellings, premises, and vacant lots for compliance with County codes while
initiating and documenting appropriate actions to ensure dwellings, premises, and vacant lots found in
violation are repaired, condemned, razed, and cleaned in compliance with County ordinances.

ESSENTIAL JOB FUNCTIONS:

1. Inspects new buildings, additions to and alterations of existing buildings, etc. for
compliance with currently adopted editions of the International Family of Codes.

2. Inspects building projects to insure construction proceeds in accordance with plans
approved with the building permit.

3. Clearly notifies responsible party of code violations with written report.

4. Works with fellow employees on technical issues and code compliance to ensure
consistency in the code enforcement process.

S. Answers questions and supplies technical info to citizens.

6. Perform damage assessments; perform inspections to evaluate scope of work provided
before permitting.

7. Inspect site for setback compliance; take supporting pictures for files; Log inspection
results into computer system.

8. Testifies in court involving related duties; notifies Code Administrator of unusual
situations found during inspections.

9. Navigating/ mapping out route of inspections

10. Reviews building plans, calculations, specifications, and other required documents for
proposed structures and development.



11. Reads and interprets adopted codes, technical manuals, drawings, instructions, and

specifications as related to projects.

12. Compile plan review notes and email or contact applicant to discuss results of review.

13. Set up and conduct plan review meetings.

14. Check flood maps to confirm if property/structure is located in a special flood hazard area.

15. Review Elevation Certificates for compliance; review V Zone certificates for compliance;

review development applications for development in a special flood hazard area.

16. Perform site visits with owner/contractor to discuss flood compliance issues; perform

damage assessments.

17. Verify Department of Marine Resources approval if applicable.

18. Maintain records for Community Rating System program; assist public with information
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about Harrison County Flood Damage Prevention Ordinance.

. Consult with Engineers, Architects and Surveyor's on flood related projects.

20. Investigate complaints for building code violations and take pictures or discuss complaint
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on site if someone is available.

. Investigate complaints for floodplain violations and take pictures or discuss complaint on
site if someone is available.

. Investigate complaints for property maintenance violations and take pictures or discuss
complaint on site if someone is available.

. Completes various daily reports, including inspection reports for each dwelling, listing any
code violations found.

24. Performs inspections of housing structures and commercial premises where violations were

previously found to determine whether corrections have been made and that all necessary
permits have been obtained.

25. Researches deeds, abstracts, and other records to determine ownership.

26. Notifies owners and contractors of violations which must be corrected and a timeframe

within which repairs, and corrections must be completed; prepares standard form letters
notifying owners of violations, inspection appointments, and related information.

27. Operates a County pool automobile to visit areas and gather information for departmental

projects.

28. Prepares daily reports listing the number and type of inspections, violations found, and

violations corrected; compiles information from daily reports into a2 monthly report.



SECONDARY DUTIES AND RESPONSIBILITIES:
1. Notifies Code Administrator of unusual situations found during inspections.
2. Provides information required by the County Board Attorney and Board of Supervisors to
initiate condemnation, or demolition procedures; notifies owners and mortgage holders of
condemnation, or demolition proceedings.

3. Testifies in court cases involving violations of the County's housing and premisecodes.

4. Other related duties as required.
SUPERVISORY RESPONSIBILITIES: None

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES:

« Knowledge of adopted codes and regulations governing building construction, alteration,
repair, etc.

» Knowledge of federal, state, and county housing and premise code and ordinances,
standards, and enforcement procedures.

« Knowledge of both commercial and residential building inspection practices and
procedures including approved building materials and installation practices.

« Knowledge of adopted ordinances.

» Knowledge of computer applications and word processing.

» Knowledge of floodplain management through conferences and workshops.

« Knowledge of building Codes through conferences, training and education classes.

« Skill in use of computer system for logging inspections and scanning supporting
documents, as well as the ability to maintain hard copy files and records where appropriate.

= Skill in communication such as fax, email, etc.

. Skilll in operation of photographic and video equipment.

o Skill in the operation of an automatic transmission automobile.

» Skill in Navigating county roads.

+  Ability to comprehend and work from plans, drawings, blueprints and diagrams.

«  Ability to establish and maintain effective working relationships with fellow employees,
supervisors, other dept., contractors, architects, engineers, etc. and the public.

+  Ability to communicate effectively and prepare concise oral and written reports.



+  Ability to deal with the public in a professional, tactful, and courteous manner.

«  Ability to read, interpret and comprehend laws, codes and ordinances.

«  Ability to identify code violations during inspection of dwelling, premises, and vacant lots.
«  Ability to prepare detailed narrative and numerical reports and standard form letters.

«  Ability to locate read and interpret legal descriptions and ownership records.

«  Ability to communicate effectively, both verbally and in writing.

EDUCATION AND EXPERIENCE REQUIRED:
= High School Diploma
+  Three (3) years of work experience in inspection, construction trades, or building design
«  Any equivalent combination of education and experience

ADDITIONAL REQUIREMENTS:
« Must possess a valid Mississippi Driver's License before employment and maintain
licensure for duration of employment in this position.
«  Municipal International Code Council Certifications

SALARY RANGE: $19.23 - $21.63 Hr.

PHYSICAL REQUIREMENTS:

The physical activities marked below are representative of those that will be required on aregular basis to successfully
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

YES NO
Work involves lifting, pushing, pulling or carrying 40 pounds or more X

Work involves the operation of earth-moving equipment or commercial motor X
vehicles

Work involves the operation of non-commercial motor vehicles X

”

Work involves the operation of tools such as axes, shovels, sling blades, etc.

Work involves the operation of motorized equipment such as chain saws, power saws, X
jackhammers. lawn mowers, tractor

Work involves climbing or running

Work involves stooping, bending,;wisting, or reaching out in unusual positions
Works above ground or floor level, such as on stools or ladders

Works in a relatively high average temperature over a long period of time

Work involves considerable physical exertion of the whole body over a long period X
of time

Work requires near vision (20 inches or less)
Work requires distance vision (20 feet or more)
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Work involves the detection of color differences X
Work involves determination of the correct location of a sound, such as footsteps X

Work involves hearing and understanding conversation or sounds X

WORK ENVIRONMENT:



The environmental conditions marked below are common to this job:

YES NO

Outdoor Weather Conditions X

Wet, Humid Conditions (non-weather) X
Work Near Moving Mechanical Parts X
Work in High, Precarious Places X

Fumes or Dust X

Toxic or Caustic Chemicals X
Extreme Heat (non-weather over 90° F.) X
Low Noise (e.g., business office) X
Moderate Noise (¢.2. lisht motorized equipment such as lawn mowers) X

Loud Noise (e.g., jackhammer; heavy motorized equipment) X

*This is an acknowledgement that I have read and understand this job description:




