
JOB OPPORTUNITY BULLETIN 

Harrison County affords equal job opportunity to all individuals, 

regardless of race, color, religion, sex, age or national origin. 

Today's Date: July 30, 2025

Date Listing Will Close: August 6, 2025 @ 5:00 PM 

The following department has a vacancy for qualified employees in the 
following position: 

Class Specification 

Department: 

Salary: 

Building Superintendent

Community Centers:  Woolmarket,   
Success & Saucier Locations 
$16.00- $20.00 per hour 

Position Summary: See Attached Job Description 

Job Duties and Responsibilities: See Attached Job Description 

Qualifications / Experience: See Attached Job Description 

E.0.E. and AD.A.

HARRISON COUNTY HUMAN RESOURCES 

1801 - 23rd Avenue, Second Floor, North Hall, Gulfport Courthouse 
Phone: (228) 865-4194 Fax: (228) 865-4162 www.co.harrison.ms.us 

APPLICATIONS MUST BE RECEIVED BY 5:00 P.M. 



JOB TITLE: 

DEPARTMENT: 

REPORTS TO: 

HARRISON COUNTY, MISSISSIPPI 

JOB DESCRIPTION 

Building Superintendent 

Community Centers 

Community Center Director

FLSA STATUS: 

POSITION CODE: 

Exempt 

9052 

MAINTENANCE REVIEW DATE: July 30, 2025 CLOSING DATE: August 6, 2025 

This job description on should not he interpreted as all-inclusive. It is intended to identify the essential junctions and minimum qualifications of 

this job. The incumbent(s) may be required to perform job-related responsibilities and tasks other than those stated in this job description. 

Nothing in this job description restricts management's right to assign or reassign job related responsibilities and tasks to this job at any time. 

Certainfanctions are understood to be essential; these include, but are not limited to, attendance, getting along with others, working a fall shift, 

and dealing with and working under stress. Any essential junction of this class will be evaluated as necessary should an incumbent/applicant be 

unable to perform the essentialfanction or requirement due to a disability as defined by the Americans with Disabilities Act (ADA), reasonable 

accommodation for the specific disability will be made for the incumbent/applicant when possible. 

JOB OBJECTIVE: To oversee operations of specified Harrison County Community 
Centers; must be able to supervise inmates, employees and maintain inventory records; 
perform custodial duties and minor maintenance work; perform sanitation control and 
check safety hazards; perform regular maintenance and clean-up after functions; unskilled 
janitorial work; receives supervision from the Community Center Director; must be able to 
work any hours and/or days of the weeks necessary in completing tasks as assigned. 

ESSENTIAL JOB FUNCTIONS: 

1. Perform various set-ups at the Community Center including setting up chairs and tables

2. Perform minor maintenance and repair work on buildings, tables and chairs, bathroom
fixtures and other facilities and equipment

3. Sweep, mop, wax, buff, scrub floors; dust, wax wash and polish furniture and woodwork

4. Replenish supplies for maintenance work

5. Empty and clean waste receptacles

6. Clean restrooms

7. Wash windows and walls

8. Replace light bulbs

9. Turn out lights and lock doors and windows

10. Explains Community Center rules/regulations and provides access

11. May maintain small landscaped areas and interior plants

12. Available to respond to Community Center for emergency calls



13. Cuts grass around Community Centers

14. Prepares reports, maintains inventories, keep records, order supplies

SECONDARY DUTIES AND RESPONSIBILITIES: 

1. Performs other related duties as required.

SUPERVISORY RESPONSIBILITIES: Provides working supervision to employees 
assigned to Community Center 

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: 

•Considerable knowledge of methods, materials, tools, and equipment used in building
maintenance work.
•Considerable knowledge of cleaning procedures and appropriate cleaning agents, supplies and
equipment.
•Considerable knowledge of methods, materials, and equipment used in custodial work.
• Knowledge of safe work practices.
• Ability to perform minor building maintenance and repair work.
• Ability to set up Community Center for various activities.
• Ability to properly clean and store chairs, tables, and other equipment after use.
• Ability to observe and report needs for maintenance or supplies.
• Ability to understand and carry out oral and written directions.
• Ability to establish effective working relationships with other employees, departments, and the
public.
• Ability to work irregular hours, holidays and weekends.
• Skills to perform minor building maintenance and repair work.

ADDITIONAL REQUIREMENTS: Must possess a valid Mississippi Driver's License before 
employment and maintain licensure for duration of employment in this position. 

EDUCATION/EXPERIENCE: Any combination of education and experience providing the required 
skills and knowledge for successful performance would be qualifying. 

Typical qualifications would be equivalent to: 

1. High School Diploma or GED and
2. Sufficient formal or informal education to ensure ability to perform at a level required for

successful job performance and
3. Three (3) years related experience.

SALARY RANGE: $16.00- $20.00 per hour






